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3.1.1 When and Where Held 
Regular meetings of the Board shall be held in the Board Room of the Catholic 
Education Centre, Aurora, Ontario, unless otherwise determined by the Board or 
Executive Committee 
3.1.1.1 All public Board and committee meetings shall be live streamed. 

3.1.1.2 The Board shall provide members of the public with electronic means to 
make Delegations to Board and Committee meetings. 

 
3.1.2 Attendance 

Attendance at meetings shall be in person or by electronic means. 
3.1.2.1 At all meetings of the Board and of the Committee of the Whole Board, in 

addition to the usual requirements for quorum, the physical presence in the 

meeting room at the Catholic Education Centre shall be required of: 

(a) The Chair or designate of the Board; 

(b) Not less than one other Trustee, other than the Student Trustee; and, 

(c) The Director of Education or his/her designate. 

 
3.1.2.2 The Chair of the Board may participate in a meeting of the Board or of a 

Committee of the Whole Board by electronic means if: 

(a) Weather conditions do not allow the Chair to travel to the meeting 

location safely; or, 

(b) The Chair cannot be physically present at a meeting due to health 

related issues. 
 

3.1.2.3 (a) If the Chair is not physically present then the Vice Chair will act as 

designate (3.1.2.1a). 

NOTE: At all times at least 2 Trustees must be physically present. 
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of the board or committee. 
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20. Notices of Motion 
21. Future Agenda Items/Requests for Information 
22. Prayer to St. Michael the Archangel 

23. Adjournment 
 

Any items under "presentations", “discussions”, "information" or “Notices of Motion” may be dealt 
with as action items at the discretion of the Board. 

 
Private Session 

1. Opening Prayer 

2. Roll Call 
PART A 

3. Approval of New Material 
4. Approval of the Agenda 
5. Declarations of Conflict of Interest for Current Meeting PART A 
6. Declarations of Conflict of Interest from Previous Meeting PART A 
7. Approval of the Previous Minutes PART A 
8. Business Arising from the Minutes PART A 
9. (a) Outside or (b) Staff Presentations 
10. Action Items (PART A) including Committee Reports 
11. Discussion Items 

12. Information Items 
13. Notices of Motion 

RECESS (Student Trustees Excused) PART B 
14. Approval of New Material 
15. Approval of the Agenda 
16. Declarations of Conflict of Interest for Current Meeting PART B 
17. Declarations of Conflict of Interest from Previous Meeting PART B 
18. Approval of the Previous Minutes PART B 
19. Business Arising from the Minutes PART B 

20. Staff Presentations 
21. Director’s Staffing Report 
22. Action Items (PART B), including Committee Reports 
23. Discussion Items 
24. Information Items 
25. Notices of Motion 

26. Rise and Report (if no PART C) 
RECESS (Sr. Admin Excused as determined by the Director of Education) 
PART C - Optional 

27. Approval of New Material 
28. Approval of the Agenda 
29. Declarations of Conflict of Interest for Current Meeting PART C 
30. Declarations of Conflict of Interest for Previous TJ
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pursuant to motion, which motion shall be non‑debatable. 

3.1.12 Adjournment of Board Meetings 
Meetings of the Board shall endeavour to adjourn by 11:00 p.m., unless the Board 
decides by an affirmative vote of at least a majority of those present to extend the 
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3.1.15 Presiding Officer at Board Meetings 
Subsequent to the Inaugural meeting 
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4 COMMITTEE SYSTEM 
 

 

Standing Committees 
Corporate Services 

Executive 
Human Resources 

Joint Board Consortium YCDSB/YRDSB) 

Policy Review 

Student Success & Pathways 

Surplus Asset Committee 

Statutory Committees 
Audit 

Safe Schools 

Special Education Advisory Committee (SEAC) 

Supervised Alternative Learning (SAL) 
York Catholic Parent Involvement Committee 
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shall be required of: 
(a) The Chair or designate of the committee 
(b) The Director of Education or his/her designate 

 
4.1.7.2 The Chair of a Committee may participate in a meeting by electronic means if: 

(a) Weather conditions do not allow the Chair to travel to the meeting location 
safely; or, 

(b) 
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members of that committee. If a Trustee is appointed as an alternate and 
attends a meeting, they are only eligible to vote if the regular Trustee 
member is absent. This is to ensure that the Trustee/non-Trustee balance 
on these committees is preserved. Other Trustees are welcome at public 
statutory committee meetings as guests. (i.e.: SEAC, YCPIC, Audit) 

(c) For a Committee meeting to be duly constituted, a quorum (as per the 
stated membership of that committee) must be present in person or by 
teleconference. 

 

4.1.11 Change or Cancellation of Meeting 
Members of Committee(s) shall be notified of any change or cancellation of a meeting of 
the Committee(s), by verbal notification or electronic means (with 
respect to such trustees as cannot be contacted personally or by telephone for verbal 
notice) in accordance with the provisions of Section 7.4 hereof. 

 
4.1.12 Resource Staff 

The Director of Education will act or appoint a supervisory officer as resource official for 
each committee. The Director shall be ex-officio staff resource of all committees. 
Committees shall have access to all Board information and the assistance of appropriate 
staff. The allocation of staff resources is the responsibility of the Director and is monitored 
by him/her. Where services require more staff time than can be made available, the 
matter will be brought to the Executive Committee. 

 
4.1.13 Matters in Private Session 

Committees shall meet in private session under those circumstances identified in 3.1.8. 
 

4.1.14 Minutes 
The minutes shall be the responsibility of the resource official and shall be distributed to 
all members within one month of the meeting date (i.e., for those meetings that occur 
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have the floor except: 
(a) On a point of order; 
(b) On a question of privilege; 
(c) To request permission to 
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declaration recorded in the minutes of the meeting. 
2. File a written statement of the interest and its general nature with the 

secretary of the committee or board. 
3. Do not vote on any question in respect to the matter. 
4. Do not take part in any discussion of the matter. 

5. Do not attempt to influence the voting on any question related to the 
matter; and 

6. 



19  

6.4 Reconsideration 
Any question when once decided by the Board shall not be reconsidered during the 
ensuing 60-day period unless otherwise determined by two-thirds vote of all the trustees 
eligible to vote whether present or absent. 

 
6.5 Debatable Motions 
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become a trustee on the Board. 
7.3.7 Election shall be by secret ballot in the same manner as for the election of the 

Chair and Vice Chair of the Board, with the Chair of the Board presiding. 
 

8.0 DUTIES OF THE CHAIR OF THE BOARD 
8.1 The Chair Shall:  

In addition to those duties assigned under provincial legislation: 
1. Preside at all meetings of the Board and the Executive Committee and conduct them 

according to the by‑laws of the Board. 

2. Be an ex‑officio member of all Board Standing Committees, and when present at 
Standing Committee meetings count as a member of quorum. 

3. Recommend all committee appointments to the Board. 
4. Be a signing officer of the Board. 
5. Approve the agenda of Board meetings. 
6. Establish good relations with the public served by the Board. 
7. Maintain good relations between Board and staff. 
8. Maintain official relationships with the Ministry of Education and organizations or 

groups. 
9. Be authorized to appoint trustees to interview teams when the approval of the Board 

cannot be obtained. 
10. Act as official spokesperson for the Board. 
11.  Cede the Chair to a designate if they are presenting a motion of their own for the 

boards consideration or if they are in a position of conflict on an agenda item. 
 

8.2 The Chair May: 
1. Vote on all questions before the Board. 
2. Call special meetings of the Board. 
3. Delegate to the Vice Chair or other trustees such duties as deemed appropriate. 
4. Delegate the Vice Chair to act in his/her stead as ex-officio member at committee 

meetings. 
5. Represent the Board at official functions or meeting with the Ministry of Education and 

Training, other boards, organizations and groups. 
6. Issue statements to the public media on behalf of the Board. 
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10 OFFICERS AND OFFICIALS 
10.1 Officers Named 

The officers of the Board shall be the: 
a) Chair; 
b) Vice Chair; 
c) Secretary; and, 
d) Treasure
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either to sign documents generally or to sign a specific document. 
 

11.9 Certification of Documents 
The Chair of the Board or the Director of Education is authorized to: 
(a) Sign any certificates authenticating any By-laws, resolutions or extracts of 

minutes, any other document; and, 
(b) Affix the seal to any such certification. 

 
12 BANKING 

12.1 Bank Signing Officers 

The signatures of two signing officers are required when making, drawing, accepting, 
endorsing, negotiating, lodging, depositing or transferring all or any cheques, promissory 
notes, drafts, acceptances, bills of exchange, order for payment of money, contracts for 
letters of credit and forward exchange; issuing cheques, drafts or orders for payment 
drawn on the bank accounts of the Board; acquisition of short-term investments (e.g., 
GIC) permitted under the Education Act. 

 

Bank Signing Officers 
Director of Education & Secretary 
Associate Director 
Chief Financial Officer & Treasurer 
Senior Manager, Budget, Payroll and Benefit Services 
Manager, Accounting and Financial Services 

12.2 Endorsement for Deposit 
The Treasurer, by signature or by rubber stamp endorsement, may negotiate or deposit 
with or transfer to the bankers for the Board, but for the credit only of the account of the 
Board, all or any cheques, promissory notes, drafts, acceptances, bills of exchange and 
orders for the payment of money. 

 
12.3 Signatures by Reproduction 

Signatures of persons authorized to sign may be printed, lithographed or otherwise 
mechanically reproduced as provided by the Education Act. 
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13 REPEAL of PRIOR BY-LAWS 
13.1 Repeal of Prior By-laws 

Subject to the provisions of 13.2 [exception] and 13.3 [proviso] hereof, all prior by‑laws, 
resolutions and other enactments of the Board heretofore enacted or made are repealed. 

 
13.2 Exception 

The provisions of 13.1 [repeal] shall not extend to any by‑ law or resolution heretofore 
enacted for the purpose of providing to the Board the power or authority to borrow. 

13.3 Proviso 
The repeal of prior by‑laws, resolutions and other enactments shall not impair in any way 
the validity of any act or thing done pursuant to any such repealed by‑law, resolution or 
other enactment. 

 
 

REVISED this 27th day of August, 2024 

 
 

Elizabeth Crowe, Chair of the Board 
John DeFaveri, Interim Director of Education 



 

Revisions to By-Law 1 (former 99): 

 
 

August 27, 2024 To incorporate changes to the Election Process. 
April 30, 2024 To adjust General Committee 


